DATE:

NAME:
The party concerned,  ________________ (hereafter stated as the employee) is pleased to confirm his/her appointment of learner facilitator and/or tutor to the daughter/son of ________________ (hereafter stated as the Employer) as from___________________ (date and year) subject to a three (3) month probationary period. This appointment will be considered a confirmation of an appointment for a further period of nine (9) months, on the commencement of the forth (4) month of employment _________________  (date, month & year), therefore for a total period of 12 months (1 year). This contract will expire on the _________________ (date, month & year), if no further negotiation is entered into. A new contract can be negotiated at such time, and every three months thereafter should that become necessary. Any concerns to the conditions of employment should be referred to the parties concerned.

The appointment is in accordance with the provisions below.

1. POSITION

The employee will be employed as a LEARNER FACILITATOR in the capacity of the duties stipulated and discussed by parties concerned and will report directly to the Employers.  Feedback will occur every month in verbal form. 

2.   DUTIES
(Here you can set out your duties as discussed during the interview/negotiation e.g. what you do and what you don’t do)

3.   REMUNERATION

The monthly basic salary shall be ________________ per month, payable at the end of the month (the last day of the month). The employee will be responsible for their own tax and other deductions. This position is not subject to overtime payment.

4.  LEAVE  
     The Employee’s leave will be taken during the relevant school holidays and public holidays. Leave shall  

     always be taken only when agreed to by BOTH parties concerned. 

5. SICK LEAVE

The Employee shall be entitled to the statutorily prescribed periods of paid sick leave (1 day per month worked starting from the second month).

In the event of the Employee being unable to attend work due to medical reasons the Employee must ensure that the Employers are notified in good time (i.e. at least 12 hours before they are due to work); failure to do so, the Employee’s absence will be treated as absence without permission.  A medical/doctor’s certificate as confirmation of said illness must be submitted as soon as possible following the next working day.

6. PUBLIC HOLIDAYS

The Employee is entitled to leave on statutory public holidays.

7. WORKING HOURS

The Employee shall be obliged to work from ____________ to ___________ for the 5 school days as agreed upon by the parties concerned for a period of 12 months (1year). Both parties undertake to be punctual and co-operative. 

8. SUPERVISION –(optional)

      (Supervision could be negotiated as part of your package, where the client will be responsible to pay 

      the supervisor a fee per month according to amount of supervision sessions agreed on. This should be 

      separate between client and supervisor.)

      Supervision of the Employee will be done by ___________________________ on a weekly, fortnightly,  

      monthly basis for an amount of ____________________ per week, fortnight, month. Payment for 

      supervision is the Employer’s responsibility.

9. WORKING CONDUCT

The Employee is solely liable for any misconduct by himself/herself at any time. In the event of any breach of the Law by the Employee, they will be obliged to solely attain the responsibilities of their actions.

9.   MODIFICATION

This Contract of Employment may be modified or added to by any of the parties concerned, from time to time, as long as both parties are in agreement thereof.

10.  CONFIDENTIALITY 

Confidentiality must be respected in terms of Employers and Employees and all confidential information passed on by one party to the other.

11.  TERMINATION OF SERVICE

Termination of service, for the duration of this contract, will be as follows:

11.1.1 During the first three (3) months of employment two (2) working week’s notice of termination of employment is required. 

11.1.2 Thereafter, for the following nine (9) months, one (1) calender month’s notice of termination shall apply. In this context a calender month is deemed to mean that notice must be serviced in writing by no later than 12 noon on the first working day of the month.

11.1.3 Upon notice of termination all benefits will cease.

12. DECLARATION

The Employee declare that nothing in his/her previous history (employment, legal or otherwise) presents or mitigates against his/her employment in this position and that the Employee has disclosed all relevant information in this regard to the Employer. The Employee understands that any representation or non-disclosure shall constitute material breach of contract and shall entitle the Employer to terminate their employment.

     The Employer and the Employee fully understand and agrees with the conditions that are presented in   

      this document.

The focus of ___________________ (learner facilitator/tutor) is entirely on assisting, guiding, supporting and managing  _____________ (the child concerned) to attain his/her full potential, be happy, successful and to become an independent, well adjusted individual.

Signature : ………………………………….

(Employee/Learner Facilitator)

Date : ……………………………………….

Signature : ………………………………….

(Employer 1)

Date : ……………………………………….
Signature : ………………………………….

(Employer 2)

Date : ……………………………………….

Witness : ………………………………….

Date : ……………………………………….
